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E X P ER I EN CE

Finding Work Experience and
signing into Unifrog



What is work experience?




Self-Placement




How I found my placement

Went round
high street
shops asking
around for a
placement

Student A

Daily Tasks

Sorting Store Cupboards
Restocking
Tills

WHSmith

EST 1792

Key Takeaways

Sorted a Saturday job
Gave me confidence in
speaking to the public
Know the bar code of a
créme egg of f by heart



How I found my placement:

I applied directly to AVIVAs
Art & Design Dept, as I was
interested in commercial art.

Student B

Daily Tasks:

I was given the project to
design a Christmas card for
AVIVA.

I had all week to source
inspiration, create a ideas
board, plan the design, explain
my thoughts to a panel, and
complete the illustration.

AVIVA
Key Takeaways:

Experience in working within a
Worldwide organisation,
learned how to work
independently when expected
to, how to present my work to
a group of adults, job
satisfaction.



Student C
ota

How I found my placement Daily Tasks Key Takeaways
* Googled local media « Attending daily meetings « Work was hard but T
companies and sent letters * Going to conferences loved it

and rung asking to take a « Answering the phone I really enjoyed working

work experience student « Making bookings for with people but hated

filming making/taking phone

« Editing filming calls
« Getting myself to and from « I referredtomy
work on the underground placement in interviews

« I didn't want to work in
media moving forward



Organising your placement

Step 1: Write either a formal
email (from your school email)
or letter - even if you know the
person you are contacting -
and have someone else read it
before you send it to check it
for errors. Make sure you
include:

The date of your work experience -

Why you would like to complete your
experience at this organisation?

What you can offer them?

Step 2: If the employer agrees
to host you for a placement,
complete the Placement form
using Unifrog.

Step 3: The employer will
automatically get an email
asking them to complete an
online form. Your
parents/carers will also receive
an email for them to agree to
your placement.

Step 4: Once the relevant risk
assessments have been
completed on Unifrog, school
will then review to check this is
all in order.

If the employer does not offer you a placement, or you do not get a
response, continue to investigate other options for your work

experience and contact them.

The most popular placements will get taken up first - it is important

to act fast!



Where might I find a placement?

- Ask a local business owner e.g. shop/hair salon e |
 Contact a corporate company in the city
* Ask a chain company e.g. Superdrug, Boots, Tesco

 Speak to a member of your family/friends of family
if they happen to have their own business.

* Contact local nurseries and primary schools

* All placements must be established businesses who
hold Employers Liability Insurance.




Entering placements on Unifrog

You need to have the following information before you start:

Name of the business

Name of the placement lead (contact person at the business)

Their email address
Business address and telephone number

Dates of placement: Monday 2" February - Wednesday 4 February 2026



Entering placements on Unifrog

* Go to unifrog.org and signh in with
your school email address &
password. If you forget your
password, simply request a
password reset link via email.

« Whether using a PC or smartphone,
search for the lavender coloured
box called Placements




(1) Student initial

Entering placement
s on Unifrog

In the placement tool press Add

new placement and you will be :
presented with this "student
initial form' T

Virtual or In person? If the experience you are adding involves any in person time with the

Select In Person

Mr Arger

Select Placement coordinator -
Mrs Claire Aviemore

This is the school / college staff member who will be coordinating the placement from your

Name of placement business /

Complete the name and contact
details for the business. pocamenctutiats | <dm— s [ =manire

Placemenf sTar"" and end Placement end date --leave blankif 2 - leave blank if ¢ - leave blankif 2
dates must be. No other dates will
be accepted.

Describe the time commitment

acement lead: name

2| - you have direct, personal interaction with



Entering placements
on Unifrog

* You will need to include the Wilyou e ot home asnormal | — slect—
telephone number and address of |
the business on this form. Please i
have this information ready from
your online research or
communication with the employer.

* How you will fravel to and from the
placement - you may need to discuss
with parents/carers

o Parenf/guardian name and email |'1]|}|ZZ'['E-F-HI"'.'f"".f: De correct, or we wontbe able o prograss the placement
address must be entered here as
well, so that they can agree the S—

l 1_ - Unifrog sending your details to the employer email address you've provided;
p acemen . - Abiding by any confidentiality policies held by the employer;

- Observing all safety, security and other policies laid down by the employer;

Y A.?rlee' 1'0. Terlms and ensure you have o - rjc:mincgieim::lnlfo}-'Efanldschﬁoil..:ajs-c-cnas|3-:-ssi|3|ec-"anyaIJsences?
fill this in correctly. e s aliou i sheve

Your date of birth 1 ® January $ 2000




What do I need to do next?

|
!
Rt




FAQ's and Key
Information

Work Experience will run from
Monday 2"d February to Wednesday
4th February 2025

Unifrog is the platform we shall be
applying through

It is your responsibility to sort your
placement but we will support!

We want all placements to be sorted
by Friday 5™ December 2025

FAQ's
What can I do if I am struggling to find a
placement?
Speak to Mrs Smith who is the careers lead, Mrs Claire
Aviemore Work Placement or speak to the year team.

I am nervous about going out on work experience,
what can I do?

Everyone is going through the same experience, so speak
to your peers but also speak to your year team.

I have an amazing placement, but it is at a different
time. What can I do?

Your parents/carers need to contact Careers Team or
Mrs Smith

I am struggling with using Uni Frog and getting my
placement sorted on there. What can I do?

Come along to The Library on Tuesday after school
where we shall be doing WEX support.
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